OFFICE OF THE SECRETARY OF STATE
APPLICATION FOR RECORDS RETENTION SCHEDULE [, 7ract OF THE SEcRETARY OF Srat

- SBus 3y ~0 ( RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM-1 for instructions on completing this form. Forward signed original to

y . Department of Archives and History, Records _Manaquent Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
- Attention: Scheduling Section. . :

. ' i

FOR AGENCY USE 1. Agency Address: FOR RECORDS MANAGEMENT USE
Application Date Georgia Public Service Commission Appiication Number T
9/13/88 ’_T?ansportatwn Divieion/Safety Unit ' 8Ci -0O2 q
[ Application Number 4-. 1007 T,M’P g inia Ave,nue-’ Sut te, 810 Date Received Date Completed
: Hapeville, Georgia 30354 - - MAY 2 9 1989
S S — .| SEP 37 008 | Hised
2. Person to Contact Working Title Telephons Number |
Nelda S. Chatman | TTansportatton Speczalzst 559 6611

3. Action Requested . T
a. X(¥ Establish Retention Schedule; record will continue to accumulate, '
b. [ Dispose of present accumulation; no further accumulation anticipated.
c. 0 Amend ApplicationNo. ___a.__ - ... __ Check One: 3 Chang_e;,__ O Supercede; O Void
4. Dates of Series 5. Redords Series Title ffollowed by title used in off:ce, if different)

Earliest Latest Commercial Motor Carrier Safety Examination Reports
LIEBS | To Date | (Driver-Vehiecle Examination Reports)

6. DIV!SI(.)I'I.;TId Office Function " What is the function of the Division and the. Office in which this record series is created?
The Safety Unit of The Transportation Division/Safety Unit of the Georgia Public er*v'bce

Commigssion is responsible for enforeing the Federal Highway Administration policy on motor
arrier safety & hazardous material regulations for interstate and intrastate motor carriers
nd drivers. The objective is to reduce the number and severity of accidents and hazardous

i terial ineidents involving commercial motor vehicles by substantially increasing the level of
‘leriforcement actzvtty and the likihood that vehicle safety defects, driver deficzences and
nsafe carrier practices will be detected and _corrected.Driver and vehicle examinations are
completed by enforcement officers and the original copy of the exam is entered on computer
by office personnel and filed for ready reference on motor carriers safety profiles.

Ga. Code 46-7-26
46-7-68

7. Record Senes Descrlptlon | This file contains the following documents finclude form numbers and t:tfes if any):
Attach sampies of the file.

o e

Documents relating 10, + vor and vehicle examination veports completed by enforcement officers on

Signed copy of the exam from
The moddeideon R gtt’é’gi%ﬁgsiﬁﬁ%oﬁﬁo nd carvjer office teminals.Stgned copy of !
Included are:

Report No., Inspection date, state no., name and address of ‘motor carrier, name of'
shiper, sthpmg paper no,, driver name, driver license no. and issuing State, driver birth
date, origin and destination of shipment, cc)modtty transported, vehicle identificdtion,
Jviolation number, description of violation, inspector name and code number.

File isarranged:  poptply by inspector numerical code number.

;o kL L=

8. Monthly Reference Rate . Hew often are records referred te which are: - : ) '1, 17
*Qne to six months old M Seven te twelve menths eld wﬂa%hh{teen to twenty-four months oldo____ccas oﬁ.n?, Y
' |__ twenty-five months and older 1’_‘212@14 _.? 25 per month vghl_lg __1n current files area. Seldom once |
9. Annual Rate of Accumulation of Records - transferred to State Records CenteF.
?’EE” size drawers etz d"’“’E@ ﬁﬁ%}fﬁ )?Aﬁi‘z(fﬁfﬂf‘sym—cmm——
vy GgBL FOR TRAI[S{E’R 6%0 ljg 7 L LETS'“I ZE'—D}? m
pproxima cubic feet.
ﬁ 50—71 Rev. 76 (Over)




a. Is this the official copy of the series?

5 Mf not. where isit? . o _
X b. Does the series contain confidential mformatlon requiring securlty handllng? If yes, cite law or regulation. L
X | e asthisaviatrecord? - o o

_ X 1 d Does this series have hISt‘OI’IC&' or long term re@earch value? L . ,
e. When one or two documents in the file make it necesshry to keep the entire file for a !ong perlod cou.d these

i

£ 1-2 documents be_scheduled separately? . = : N
__ X | _f_1s the information contained in this series eve_gubtlshegL lf ye;attach cony., '
o A the information contained in this series ever analyzed and/or recorded in a summarized report?
X _ If ves. attach copy.._ . o
Sy [s there a duphcatlon of this series in your offnce orin another offlce or agency?
X1 Ifes, where2 B e .
|1 X ] i Isthis series for a major portion of it} reqularly microfilmed? _ . _ _ -
|1 X | j. Doesthe record series result in a computer printout? . _____ — . - © .
11. Retention Requirements The fotlowing requires the series to be kept:
0 . . 0
a. State Law —_——— __D____years. d. Audit period -—_ ,_..__3___.ﬁyears.
b. Statute of limitation _ kT _years, e. Administrative need —______vyears.
i 0 . . 3
c. Federal law —_—— . _years. f. Federal retention instructions : years,

| 12. Approved Disposition Ihst'rué’tie’ns

Attach copy or excert of laws or regulations. Explain administrative need.
Office and public reference to allow time for questions and information to be resolved.

This 2 agency recornmends that the f:!e series be cut off at the end of each:
Calendar Year O Flscal Year CI Other . o —..then,

& Hold in the current files area ____ 6__ month(s) '__'___ year(s); then
O Transfer to local holding atea; hold " __vyear{s); then
‘& Transfer to State Records Center; hold /2 —vyear{s); then

& Destroy.
O Transfer to State Archives for permanent retention.

| ——
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These instructions apply to all prior and future accumulations of the series.
Agenq?eea7 Designee 'ﬁ_bn_a_"t_q_rei ) ﬁl - Dfa_te | Records Manageme;t50ﬂlwr (S:gnature) - Date
ueew U Lrnes, 9/16/88 9,@”&% M‘:} | 5/16/88
830?1?—"0 ‘ o ' ~ State Records COmmnttee (Signature) 'Date'
Recommendations in para- [ T T - ]
graph 12 are approved. State Auditor/Designee S 'J-*V/éy
{f disapproved, attach letter ' T T
of explanation ) Secretary of State/Designee 5'/ / {/ SZ?
B9-02 4 | RIS Ewersioucisms SAh</bd
_ | Atternay Genex ] SN s /3]
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